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TEE TIME SHEET 
“Tee Times” is the official terminology used by the USGA. Please use this wording in lieu of “Pairing 
Sheets”.  

It is the Host Club’s responsibility to produce complimentary daily Tee Time sheets to be given to the 
players, officials, club members, media and fans.  The Tee Time sheet should contain the following: 
 

 A front cover to be provided by the USGA. The cover will contain the championship name, the Host 
Club name, the Stroke Play Co-Host (if applicable), the date, a photo of the Host Club and the 
USGA logo. The photo will be the Host Club image used in that year’s USGA Calendar. The Host 
Club may provide an alternate image; however, the Host Club must be able to show proof of 
copyright ownership, and John Mummert, USGA Creative Director, Global Content and Media 
Distribution, must approve the photo. 
 

 A course map that would show the course layout and the main fan facilities. A sample of the map 
is below: 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 The weather warning information. 
 The mobile device policy. 
 The hole/par/yardage chart. 
 The tee sheet or match-play tree provided by the USGA (see below for sample). 
 Advertising may be included on the tee times sheet subject to USGA rules and regulations. 

 

*If there is a need to fill additional space in the tee time sheet, the USGA can assist to provide additional 
information.  
  

Most tee time sheets are produced as 11”x17” in full size and folded 3-4 times to final distribution size. 
 

A local printer should be located to produce the tee time sheets.   
 
The USGA will provide one shell (one side of the full slick) that will include the front cover and blank space 
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for the course map and approved advertising.  The reverse side will be held for the tee times or match-play 
tree provided by the USGA. The shell can be printed in full prior to the championship or on a daily basis. 
 

PRACTICE ROUNDS 
The Host Club and the USGA should mutually determine the need to print a publication for practice rounds. 
This will not include tee times but can contain an alpha list of players and some general championship 
information. 
 

STROKE-PLAY TEE TIME SHEETS  
The USGA will design the slick for the tee times for the stroke play rounds. A USGA representative will staff 
player registration and as players register, he/she will collect/confirm all of the information needed such as 
hometowns of players. This information will be relayed to the USGA scoring staff who will confirm the player 
names, hometowns and starting times for stoke play and finalize the design of this slick. 
 

Once completed, they will create a PDF of the stroke-play information for Monday and Tuesday and send 
to the Host Club’s printer. This will take place Saturday evening at approximately 5 p.m., once all players 
have registered. The same information will be used for the tee time sheets on Monday and Tuesday. We 
do not update the tee time sheet after first-round scores.   
 
A sample of the grouping slick is below: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

During stroke play, tee time sheets should be distributed at both the Host Club and Stroke Play Co-Host (if 
applicable). A simple course map of the Stroke-Play Co-Host showing the course layout and fan facilities 
can be printed on a one-page sheet and inserted into the tee times sheet. 
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MATCH-PLAY TEE TIME SHEETS 
Once stroke-play is complete, the USGA scoring staff will create the match-play tree for Wednesday’s tee 
time sheet in PDF form and send to the Host Club’s printer. If there is a playoff for the final match-play spots 
that has not been completed, we will use “TBD” for those player slots. 
 

If delays (such as inclement weather) push the conclusion of stroke play into Wednesday, there will not be 
a new tee times sheet printed on Tuesday evening for Wednesday morning distribution. Extra stroke play 
tee time sheets should be given out on Wednesday.   
The USGA scoring staff will continue each evening to update the match-play tree and send to the printer 
through the conclusion of the championship. 
 

A sample of the match-play slick is below: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The USGA requests that at least 50 tee time sheets be sent to the USGA (Robbie Zalzneck/Jenny Pritchard) 
at the completion of the championship for distribution to the future site hosts, the USGA Museum and 
Archives, etc.  
 
Printing numbers will vary based on fan attendance. Assuming a 25,000-weekly attendance number, 
suggested print numbers would be: 

 5,000 for Monday-Tuesday, Stroke-Play Rounds (combined and including Stroke Play Co-Host) 
 2,500 for Wednesday, Round 1 of Match-Play 
 3,000 for Thursday, Rounds 2 and 3 of Match-Play 
 4,000 for Friday, Quarterfinals of Match-Play 
 4,000 for Saturday, Semifinals of Match-Play 
 4,000 for Sunday, Finals of Match-Play  
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The print schedule will vary based on completion of play. Below is a sample of the print schedule: 

Day Time Content 

Friday 7:30 a.m. Alpha List & back inside cover for Saturday & Sunday e-mailed to printer 

  Delivered to club p.m. 

Sunday 12:00 p.m. Tee Times e-mailed to printer 

Tuesday 9:00 p.m. Tee Times for 1st round of match play e-mailed to printer 

Wednesday 6:00 p.m. Tee Times for 2nd round of match play e-mailed to printer 

Thursday 7:30 p.m. Tee Times for Quarter-Final round e-mailed to printer 

Friday 4:00 p.m. Tee Times for Semi-Final round e-mailed to printer 

Saturday 2:15 p.m. Tee Times for Final rounds e-mailed to printer 
 

*All items needed for printing must be e-mailed in pdf format to the printer.  
 
The tee time sheets should be delivered to the Host Club by the printer by 6 a.m. each morning. 
Distribution by the Host Club each morning should include: 

 Clubhouse 
 Players’ Locker Room 
 Media Center 
 USGA Office 
 First and #10 Tees  
 Scoreboard 
 Volunteer Check-in 
 Main Entrance 

Containers, like a mail box, can be erected to hold these sheets so that they can easily be available for the 
public. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  
Page 5 of 5	
April 2020 

 

A sample of the final design of a tee time sheet is below: 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


