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PLAYER MEMORANDUM &  
PLAYER PRE-REGISTRATION 

Pre-Registration for the championship is first priority for the players. This is a key process for the USGA to 
help assist players with accommodations, transportation, caddies and other important information. 

 
PLAYER MEMORANDUM 

The Player Memorandum is a document that is created by both the Host Club and the USGA. The 
memorandum includes all pertinent championship information regarding accommodations, online pre-
registration, on course information, transportation, etc. Once the Player Memorandum is complete and 
approved by both the Host Club and the USGA, it is uploaded to the USGA’s U.S. Amateur Player website 
where the players will be able to download and print a copy.  The Player Memorandum should be completed 
and be ready to upload by April 1st as the player website will be available the first week of April. 

 
ONLINE PRE-REGISTRATION 

A player is either exempt into the championship or they must go through local qualifying. Exempt players 
and those that qualify for the championship will receive an e-mail from the USGA Championship 
Administration department that contains information on how to obtain the Player Memorandum and how to 
pre-register online. The online form must be completed by the player prior to arriving to Player Registration 
at the Host Club. The online form includes important information for the club as it relates to the players 
accommodations, transportation needs, caddie request, social functions, etc. Each Exempt player and each 
player that qualifies will receive a “Golden Ticket” that serves as a memento for earning a place in the U.S. 
Amateur field. These mementos will be mailed to the players by the Championship Administration 
department and a second copy will also be placed in each Player Registration packet. 
 

The USGA’s U.S. Amateur Player Services Manager will design the online pre-registration form and will 
handle the downloading of the player information and distribution of it to the necessary host committees. 
All details received is in relation to the player’s logistics in regard to airport transportation needs, hotel 
shuttle needs, private housing, the need of a club caddie, etc. prior to arriving onsite at the championship.  

On a regular basis the USGA will review the downloaded data to track completion of the form by the players. 
If several players have not completed the pre-registration process, the USGA can send a reminder as 
needed. Any questions regarding this process can be directed to Jenny Pritchard, jpritchard@usga.org.  
*Example of online Pre-Registration form is below. 

 
ONLINE MEDIA FORM 

The USGA Championship Communications Department requires the player to provide biographical 
information to help media cover the U.S. Amateur Championship. Once a player qualifies for the Amateur, 
they will be sent an email from the USGA Communications Department that provides background about 
the Player Profile database, a username and password for the player and directions on how to create his 
profile. This player is responsible for having the form completed prior to Player Registration. If for some 
reason, the player is unable to complete his profile, the USGA will have him complete it during Player 
Registration on site. 
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Player “Golden Ticket” Example 
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Player Online Pre-Registration 
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